
 

 

FILING AN  INFORMAL APPEAL 
 
 
STATE YOUR CASE 
 
1) Note the Date of the notice, and the Last Date to Appeal 
(must be received or postmarked by this date). 
 
2) The perforation for the tear-off form is 1/3rd of the way 
from the top – retain the upper portion for your records. 
 
3) Two reasons are given for appealing your value – check 
one or both as they apply: 

A. MORE THAN ITS FAIR MARKET VALUE – unable to 
sell at appraised value, possible error in listing, 
property is impaired in some way; 

B. NOT EQUALLY APPRAISED – instead of or in 
addition to reason (A), similar properties that you 
know are assessed or recently sold at values 
significantly different – higher OR lower - from your 
value  (list the property or properties for reference). 

 
4) Enter your own OPINION OF VALUE. 
 
5) Values are based on data collected in the two years prior 
to the revaluation year.  Therefore provide this information 
only if your property has sold, or has undergone changes 
affecting value, during this period. 
 
6) Provide information for any attempt you’ve made - 
LISTED FOR SALE - in the last two years. 
 
7) Select one or more of the reasons to BASE YOUR 
OPINION. 
 
8) Sign and date the form, and provide a phone number 
where you are easily accessible. 
 
 
 
 
 
 
 
 
 
ADDITIONAL INFORMATION (BACK SIDE) 
 
1) Provide any information that you used in reaching your 
conclusion. You may attach additional sheets as necessary. 
 
2) If you want someone else to present your case for you 
and serve in your interest, provide the name, and how the 
Assessor’s Office can communicate with them. 
 
3) Make sure your appeal is directed correctly to the 
Assessor’s Office by mail, email (scanned as an 
attachment), or fax. 
 
 
 


